Ending Sexual Violence in One Generation

RALIANCE

(Hiring Agency — ValorUs)

Job Description

Job Title: Project Manager

Department: RALIANCE

Reports To: ValorUS Managing Partner

FLSA Status: Full Time, Exempt

Work Hours: Primarily Regular Business Hours

Travel: Travel to regional, national, and occasional international locations

Office Location: Los Angeles

About the Role

We are seeking an innovative, creative, analytical, and strategic person, who is passionate about our mission of
ending sexual violence in one generation and can navigate the intersections of corporate culture and needs with the
expertise of a complex nonprofit collaborative. The ideal candidate enjoys solving complex problems, works
effectively with cross-functional teams, can work independently with minimal supervision or direction, and thrives
in a fast-paced setting that is constantly evolving.

The Project Manager will be responsible for implementing assessment, policy review, trainings, and accreditation
with businesses, organizations and agencies including supporting the execution of business development
transactions for corporate enterprises. They will network with business and corporate leaders, support the
development of training and consultation services to companies and organizations; and promote RALIANCE
through social media, blogs and podcasts. The Project Manager will be responsible for formulating, organizing and
monitoring inter-connected projects and continue development of materials and resources, and to strengthen the use
of resources by sport and other industries.

We are looking for an experienced Project Manager to organize, coordinate, implement and evaluate RALIANCE
projects. The Project Manager must excel at technological support using RALIANCE’s web sites, email groups,
teleconference, web conference, database, e-mail and other systems in order to implement services to constituency
groups. This position requires project management skills, excellent interpersonal and communication skills to
provide training and on-site technical consulting to RALIANCE’s constituents, as well as attending statewide and
national meetings. This is a full-time position based in Los Angeles, California.

The Project Manager will be supervised by RALIANCE’s partner agency leadership, (namely, ValorUS Chief
Executive Officer and Deputy Director. RALIANCE’s key partner agencies include (ValorUS, National Sexual
Violence Resource Center/Pennsylvania Coalition Against Rape and National Alliance to End Sexual Violence.)

What You’ll Do

Project Management

The primary project relates to implementing services for companies and organizations in the private sector, as well
as for influencers in the sport and other industries. to play a role in preventing sexual violence. Key activities
include:

Develop and implement day-to-day project activities related to prevention for RALIANCE.
Maintain regular communication with project partners.

Oversee program development, coordination, evaluation, and budget.

Develop and submit regular funder-required reports as required.



e Coordinate and/or facilitate trainings, designing, implementing and coordinating events and conferences.
e  Monitor, coordinate, and manage project activities performed by contractors.

Relationship Building

The Project Manager will work with RALIANCE clients and key partners, potential partners or stakeholders to build
relationships with a goal of creating partnerships to advance goal of preventing sexual violence and represent
RALIANCE in order to establish a national presence and advance its national presence. Key activities include:

e Represent RALIANCE and promote our services by attending and presenting at business or trade
conferences, meetings, and networking events; contributing written materials to trade or association
publications and working with journalists covering issues of safety, diversity and inclusion.

e  Cultivate strong relationships on behalf of RALIANCE with leaders, especially in major metro areas.

e  Advocate on behalf of RALIANCE with corporate enterprises and other external stakeholders, including
in-person travel and meetings, and via the media where appropriate.

e Attend events, and serve as brand ambassador for RALIANCE with business leaders in corporate sectors.

Administrative:

The Project Manager will have several responsibilities to ensure the effective administrative function of

RALIANCE. Key activities include:

e Develop content for blogs, podcasts and articles to promote RALIANCE activities.

e  Support and prepare documents related to business development including, but not limited to, contract
templates, assessment tools, competitive landscape, third-party presentations, and new opportunities.

e  Prepare quarterly and annual reports and presentations to assess and communicate progress made in
partnership development and related activities and deliverables.

e Participate in national meetings, conferences, trainings and events. Make public presentations in areas of
expertise.

e Help plan and implement RALIANCE events.

e Participate in staff meetings, in-service trainings, other meetings as required, and perform other duties as
assigned.

EDUCATION and/or EXPERIENCE
Required:

e At least five years related experience and/or training; or equivalent combination of education and
experience required.

e Familiarity and experience working in corporate environment in a business development/business
management, or marketing role.

e  Excellent interpersonal, communication, networking, leadership, and public speaking skills; professional
writing and editing skills; and the ability to be collaborative, highly organized and flexible.

e Strong ability to quickly understand sexual violence content/prevention; and be able to implement into
feasible business opportunities.

e Strong ability to stratify complex ideas into actionable items.

e Self-motivated with great interpersonal skills engaging internal and external experts to forge relationships
and networking.

e  Experience with supervision and building teams.

e  Ability to work independently and with minimal supervision.

e  Experience conducting research utilizing a wide range of sources including printed material, internet,
databases, and identification of alternative information sources.

e Excellent oral and written communication skills. Experience delivering oral presentations to diverse
professionals and audiences, including workshops and presentations.

e  Excellent technical writing and research skills.

e  Ability to recognize and identify information of value to RALIANCE partners and stakeholders.

e Knowledge and application of database and word-processing systems including Microsoft Office, social
media, and other online resources.



Must be organized, flexible, and multi-task oriented. Able to identify and respond to shifting priorities. A
self-starter that can work within a team environment and handle a variety of tasks with urgent deadlines.
Must be detail oriented.

Ability to maintain cooperative and professional demeanor with corporate and business leaders, vendors,
consultants, allied professionals, and members of the public. Enjoyment in interacting with people and
creating an accessible environment. Excellent customer relations approach.

Capacity to work in a fast-paced program and manage multi-faceted services.

Demonstrated sensitivity to and knowledge of issues involved in working with diverse populations and
organizations. Experienced in developing programs in response to diverse needs.

Accept and abide by mission and philosophy of RALIANCE.

Availability to travel extensively statewide/nationwide, some overnights and weekends. When driving is
necessary must have access to a car, insurance and a valid driver’s license.

Preferred:

Bachelor's degree (B. A.) in Business Management, Marketing, Communications, Public Health, Social
Work, Education or similar field from a four-year college or university. Extensive experience,
demonstrated skills, and aptitude considered in lieu of education.

Experience with the subject matter of sexual violence is highly desired, as is a sound understanding of
statistics and social science methodology.

REQUIREMENTS

1. Ability to effectively manage multiple priorities and projects simultaneously and ability to meet strict deadlines.
Ability to identify and respond to shifting priorities.

2. Must be a self-starter that can work within a team and fast-paced environment and handle a variety of tasks with
multiple deadlines. Must be detail-oriented and work with minimal supervision.

3. Excellent oral and written communication skills. Must possess excellent project management, organizational
and negotiation skills. Excellent customer service skills.

4. Demonstrated sensitivity and ability to collaboratively work with individuals and groups from diverse

populations and organizations. Ability to maintain cooperative and professional demeanor with rape crisis
centers, coalitions, agency staff/board, council members, vendors, consultants, allied professionals and the
general public. Must be able to foster positive working relationships with people and create an accessible
environment.

OTHER DUTIES AS REQUIRED

The statements contained herein describe the scope of the responsibility and essential functions of this position but
should not be considered to be an all-inclusive listing of work requirements. Individuals may perform other duties as
assigned including but not limited to work in other areas to cover absences or relief to equalize peak work periods or

otherwise balance the workload.

Position open until filled.
Submit resume, cover letter, two writing samples and three references to:

jobs@valor.us
Posted on April 27,2021

VALOR is an Equal Opportunity Employer
VALOR encourages applicants from a diverse pool of candidates including candidates of color,
candidates with disabilities, candidates who identify with the LGBTQ community and others.
VALOR makes reasonable accommodations for qualified individuals. All employment
actions are based solely on an individual's qualifications without regard to race, color, sex,
national origin, religion, cancer-related medical condition, disability, age, sexual orientation,
veteran status, ancestry citizenship, or marital status.



